
Taskstream 
Measures & Criteria:  This is the Assessment Plan for your Outcomes 

From the Taskstream home page, click on the words “Reporting Workspace” under name of your 
program/department (it is a link to your workspace). 

 
 

MEASURES AND CRITERIA 
This section outlines the assessment plan for the current reporting year.  You will select the 
outcomes to be measured (from the outcome sets you entered) and explain the process of 
measurement. No data or analysis is entered here.  *Once completed, this section can be 
exported as a pdf and included in the Fundamentals requirement as the “Assessment Plan.” 
 

1. Click “Measures & Criteria.” 
2. Click “Check Out” 

 

  

This is the link to 
your annual report 

workspace!! 



 
 

 
 

3. If you are creating a new assessment plan, click “Create New Assessment Plan.” 
*If your methodology for assessment is the same, or mostly the same, as what you did in a previous 
reporting cycle, you can click “Copy Existing Plan as a Starting Point” and jump to Step 11.   
 

4. Click “Select Set” to select the support outcomes you assessed this year. 
 

 
 

5. Click “Select Existing Set.”   

  
 

6. Fill the radio button for the support outcome set and click “Continue.”  *You will see all sets of 
accomplishment, objectives, etc.  Be sure to select the support outcomes that you are measuring. 

  



7. Fill the radio buttons for all outcomes that you are measuring.   
8. Click “Accept and Return to Plan.”  *It is not necessary to measure all outcomes every reporting 

cycle as long as each one is measured on a regular schedule, i.e. every other year. 
 

 
 

9. For each outcome, click the “Add Measure” to add information about how you will measure the 
outcome.   
 

 
 

10. Enter as much information as necessary to explain your process and click “Apply Changes.” 
 



Measure Type/Method 

 
“Direct Measurement” refers to measuring 
exactly the thing that you're looking to 
measure, while 'indirect measurement' means 
that you're measuring something by 
measuring something else. 

 
Measure Level 
The measure level for most support outcomes 
should be “Program.” 
 
 

 
11. COPYING PREVIOUS MEASURES & CRITERIA 

If your assessment methodology is roughly the same as a previous reporting cycle, you can copy it 
to the current reporting cycle and then make any necessary edits.  From step 3, click “Copy 
Existing Plan as Starting Point.” 

 

 
 

12. find and select the previous “Measures & Criteria” section from the list and click “Submit.” 
 

  



 
13. Click “Edit” to make changes to the measure. 

 
14. Click “Remove” to delete the measure. 

 
15. Click “Add New Measure” to create a new measure for the outcome. 

 
16. IF YOU DO NOT SEE THE OUTCOME(S) YOU ARE LOOKING FOR, click “Select Set.”  

 

 
 

17. Click “Remove” to remove an entire set of outcomes from the current reporting cycle.   
 

18. Click the green “Select Existing Set” button to find other outcome sets.   
 

19. Once you have selected the outcomes you need for this reporting cycle, click “Accept and Return 
to Plan.” 

  

 
For questions or additional help: 
Tiffany Fuzak 
Research Analyst, Institutional Effectiveness Office 
Cleveland Hall 211B  716-878-4132  fuzaktd@buffalostate.edu 


